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ASSESSMENT AND REPORTING POLICY: Years 7-10 

 

The Aveley SC Assessment and Reporting Policy reflects the principles and practices of 
assessment and reporting set by the School Curriculum and Standards Authority (SCSA).  
 
Assessment is an integral part of the teaching and learning process at Aveley SC. It provides 
timely, accurate, and meaningful information about student progress and achievement. 
Assessment is the process of gathering information about students and their learning and making 
judgements on achievement using data gathered.  It is used to inform planning, guide instruction, 
support student growth, and report learning outcomes against curriculum standards. 
 
An assessment outline is provided to students for each course, detailing the following: 

• The approximate timing of each task (e.g. scheduled week or start and due dates) 
• The weighting of each assessment task 
• A brief description of each task 
• The content areas covered by each assessment 

 
Reporting is informed by evidence collected from a range of assessment tasks and aligned with 
curriculum standards to ensure consistency, fairness, and transparency. It communicates 
student achievement, progress, attitude, behaviour, and effort to parents/carers and students. 
 

ASSESSMENT GUIDELINES  

Student absences from scheduled assessments 

Students are expected to demonstrate their best effort and participate in assessments as 
scheduled.  Absence from a scheduled in-class assessment may result in the student receiving 
a lower grade than expected which can negatively impact a student’s overall achievement and 
formal reporting. 
 

• Where possible, parents/carers are expected to provide notification of any absence prior 
to the assessment. This can be via phone call, written note, attendance notes in  
Compass or email  aveley.sc.absence@education.wa.edu.au   

• If a student is absent on the day of the assessment, they will be granted the opportunity 
to complete the assessment within one school week of the original scheduled date.  

• The assessment timeframe may be extended at the Head of Learning Area discretion. 
• If a student is unable to complete an assessment, the teacher, in consultation with the 

Head of Learning Area, will make an ‘on-balance judgment’ based on available evidence. 
This may include classwork, other completed assessments, and teacher observations. 

• If a student arrives late to a scheduled in-class assessment, the teacher may permit the 
student to enter and complete as much of the task as possible within the remaining time. 
Alternatively, at the teacher’s discretion and depending on the circumstances, the 
assessment may be rescheduled or a judgement made based on work already 
completed. All decisions will be made in consultation with the Head of Learning Area and 
must ensure the integrity of the assessment process is maintained. 

• Students on suspension are responsible for submitting all assessment tasks (e.g. 
assignments, investigations) by the due date. If an in-class assessment occurs during the 
suspension period, the Head of Learning Area will decide on an appropriate alternative, 
which may include: 
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• Sitting the assessment at another time 
• An alternative assessment task 
• Awarding an estimated mark/grade 

 

Late Submission of Work 

All assessment tasks must be submitted on or before the due date. If a student anticipates 
difficulty in meeting a deadline, they are expected to communicate this with the teacher prior to 
the due date to request an extension. Extensions may be granted at the discretion of the teacher, 
based on valid reasons and supporting evidence where appropriate.   
 
If a student submits an assessment task after the due date without a reasonable explanation or 
an approved extension, a 10% late penalty will be applied. The assessment window closes five 
school days after the due date. After this point, it is at the discretion of the Head of Learning Area 
to determine how the missed assessment will be managed.  
 
Practical assessments 
 
For subjects involving scheduled practical assessments (e.g. food, technologies, science, or 
performance-based tasks), students are expected to attend on the designated assessment date. 
In many cases, materials and resources are available only on the scheduled day, and 
assessments may not be easily replicated. If a student is absent due to an approved reason (such 
as illness, injury, or other documented circumstances), they may be offered an opportunity to 
complete the assessment at an alternative time, where feasible. 
 
If it is not possible to reschedule or replicate the practical task, the teacher may: 

• Use alternative evidence of learning, or 
• Adjust the assessment requirements in consultation with the Head of Learning Area, 

ensuring alignment with the intended learning outcomes. 
 
Group work 
 
All students within the group should have the same opportunities to demonstrate achievement 
of outcomes.  Students working in a group will be assessed individually as detailed in the 
assessment task.  
 
 

Acceptable reasons for non-completion or submission of assessments 

The penalty for non-completion or non-submission of assessments will be waived if the student 
provides a reason which is acceptable to the College for the following: 

• Medical reasons – supported by a medical certificate or parent communication. 
• Significant personal or family circumstances – such as trauma, crisis or bereavement. 
• Approved participation in representative events – including state, national, or 

international academic and sporting events (endorsement is conditional on attendance) 
• Other valid reasons deemed appropriate by the Head of Learning Area. 

 

Students that repeatedly miss assessments will be referred to the relevant Sub School for 
review. 
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Disruption during an assessment 

If a student disrupts the orderly conduct of a scheduled assessment and is subsequently 
removed from the assessment environment, their marks may be penalised. Further disciplinary 
action may also be taken in accordance with the Colleges behaviour management policy and 
procedures.  This will be at the discretion of the Head of Learning Area. 
 
Academic Misconduct: Cheating, Plagiarism, Collusion, and Artificial Intelligence (AI) 
Misuse 

Students are expected to submit work that is their own and uphold the principles of academic 
integrity. Cheating, plagiarism, collusion, or misuse of AI tools in any assessment task, test, or 
examination is considered a breach of assessment expectations.  
Where a breach is identified: 

• The work will not be accepted as valid evidence of the student’s achievement. 
• The incident will be referred to the Head of Learning Area, and parents/carers will be 

notified. 
• A mark of zero may be awarded for the whole or part of the assessment where it is 

determined that the work is not the student’s own. 
• Further disciplinary action may be actioned. 

 

Retention and disposal of student work 

Following an assessment teachers will provide feedback and possible access to assessment materials. 
Teachers will then retain all completed assessment tasks up until the end of the appeal date for that 
school year.  Students may request copies of their assessments to be returned; this request must be 
made prior to the end of the school year. There are some instances where assessments are not 
returned due to copyright or usage requirements.  

 
The College retains information relating to levels or achievement, test results through RTP (Reporting 
to Parents data), school reports, NAPLAN and OLNA following the record retention guidelines.  
 
Appeals and review 

This includes, but is not limited to class work, assessments, tests and examinations. The stages 
of appeal are: 

• A student should seek to resolve the issue with the teacher concerned. 
• If the issue remains unresolved, the Head of Learning Area will discuss the issue with the 

parent/guardian. A review may be carried out to decide or suggest an appropriate course 
of action. 

• If the student and/or parent continues to be dissatisfied with the outcome, the Head of 
Learning Area will refer the matter to the relevant Sub School Deputy Principal, who will 
make a final determination. 

• If further escalation if required, the principal will review the case. 
 

Students requiring special consideration 
 
The College is committed to supporting students with additional needs by providing appropriate 
assessment adjustments in line with the guidelines set by the Education Department and the 
School Curriculum and Standards Authority (SCSA) ‘Equitable Access to Assessment Policy’. To 
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be eligible for such adjustments, the student’s additional need must be formally diagnosed by a 
medical practitioner or registered health professional, with all relevant documentation submitted 
to the College.  
 
Prolonged absence  

In cases of prolonged absence due to medical, personal, or exceptional circumstances, the 
school will make every reasonable effort to ensure the student can demonstrate their learning. 
Parents/carers are expected to provide relevant documentation (e.g. medical certificates or 
supporting evidence) to support the absence. Where assessment tasks are missed, the teacher, 
in consultation with the Head of Learning Area, may offer alternative arrangements such as: 
 

• Rescheduling the assessment 
• Providing an alternative or modified task 
• Using existing evidence of learning to make a professional judgement 

 
If insufficient evidence is available, it may not be possible to assign a grade, and this will be noted 
on the student’s report. The school will work collaboratively with families to support the student’s 
reintegration and academic progress upon return. 
 

Late enrolments 

Students who have missed assessments due to late enrolment will be assessed on work 
completed at Aveley SC. If a student enrols after the semester has commenced or leaves mid-
semester, it may impact the schools’ capacity to provide a report for that reporting window.  
 

Vacation/ Travel  

Parents and carers are strongly discouraged from arranging family holidays or travel during the 
school term, particularly during assessment or examination periods, as extended absences can 
significantly impact student learning and achievement.  Leave for travel during the term must be 
formally requested through the relevant Sub School Deputy Principal. 
 
In cases where a student misses an assessment due to travel, regardless of whether the absence 
is authorised or unauthorised, opportunities to complete the task may be limited. Where 
appropriate, and at the discretion of the Head of Learning Area, students may be permitted to 
complete the assessment within one school week of the scheduled date. However, this is 
dependent on the nature of the task, as certain assessments (e.g. practical, oral, or group-based 
tasks) may not be able to be rescheduled or replicated.  Catch-up work will not be individually 
provided beyond what is already accessible via Google Classroom 
 

REPORTING- Years 7-10 

Reports provide information about student academic achievement over the semester and are 
reported through the use grades A, B, C, D and E, to outline the following: 
 
A - Excellent Achievement of what is expected for this year level 
B - High Achievement of what is expected for this year level 
C - Satisfactory Achievement of what is expected for this year level 
D - Limited Achievement of what is expected for this year level 
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E - Very Low Achievement of what is expected for this year level 
 
NOTE:  Some students on approved plans or timetabled in select classes (e.g. Direct Instruction, 
RTS) may receive reports in a different reporting structure such as a Special Education Needs 
(SEN) report.  
 
In addition to academic grades, students at Aveley Secondary College will also be assessed on 
their Attitude, Behaviour and Effort (ABE). Teachers will report on eight key attributes that 
influence learning. These ABE results are reviewed each semester alongside academic 
performance.  
 
 
 
Informal Reporting 
 
Teachers make judgements about student performance regularly.  Teachers keep students 
informed of their progress and feedback is provided to students and parents in a variety of ways, 
which may include: 

• Task mark reports sent home after every assessment task.  
• Verbal feedback provided individually or to the class. 
• Written feedback provided on student work or through teaching resources. 
• Communication home via email or phone. 

 

Formal Reports 

Formal reports will be issued twice a year after each school semester. Communication to 
students and parents/guardians occurs during the semester if there is a concern about the 
student’s progress. Students performing below expectations may be asked to attend a report 
review meeting with their teacher. 
 
Students who have missed assessments due will be assessed on work completed at Aveley 
SC.  Where possible an “on-balance” judgement will be made by the teacher using work 
completed in class or other assessments.   
 
Teachers should: 

• Use grade descriptors, rubrics and annotated exemplars to guide consistent judgement. 
• Refer to achievement standards outlined in curriculum documentation (e.g. SCSA). 
• Apply professional judgement informed by a range of evidence (tests, projects, 

observation, draft work, discussion, portfolios). 
• Ensure moderation within teams to calibrate expectations and validate consistency of 

grading. 
• Consider evidence over time-not a single task to determine a holistic judgement of 

student performance. 
 
If a teacher judgement or grade cannot be awarded, students will receive a comment on their 
semester report explaining why a grade may not be awarded.   
 
 


