Parent Teacher Meetings Guide

Booking via Compass Portal (Web)
1. Login to Compass.

2. Click “Book Parent Student Teacher Conference” under your child’s
photo.

You will see:
e Start Booking Now — begin booking immediately.
e Show Me How To Book — view booking instructions.

If You Have Multiple Children
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Use the dropdown menu (top right) to switch between students. The teacher list will update for each child.

How to Book
1. Click on a teacher’s name.
2. Select an available time slot (greyed-out times are unavailable).
3. Click OK to confirm.
4. Repeat for other teachers as needed.

You can print or email your booking confirmation for reference.
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Booking via Compass App

From the Home page: s
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o White = Not booked
o Green = Already booked
4. Tap ateacher’s name.
5. Select an available (white) time slot.
6. Tap Confirm Booking.
Booked times will appear in green.
Managing Bookings
e Use Back to return and make more bookings.
e Use the student dropdown to switch children.
e Tap the book icon (top right) to view all bookings.

e To cancel, select a booking and tap Remove Booking.
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